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MEMO-AFD-ACC-17-Jun-014

June 29, 2017

MEMORANDUM CIRCULAR No. _L 0

TO ALL SRA OFFICIALS AND EMPLOYEES

RE : Reimbursement of expenses not requiring official receipts

With reference to COA Circular No. 2017-001 dated June 19, 2017 , a copy of
which is attached hereto for your reference, please be informed that expenses
incurred by government officials and employees in the discharge of their official
functions amounting to P 300.00 or less need not be supported by official receipts

except for the following:

a. Payment of fares in public utility vehicles issuing receipts
b. Purchases in business establishments issuing receipts

In lieu of Reimbursement Expense Receipt (RER), the official/lemployee
concerned is required to submit a certification for expenses P300.00 or less as

supporting document (Annex A).

For compliance.
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V. PANER

Adminisffator




CERTIFICATION OF EXPENSES N
pursuant to COA Circular No. 2017- 001 dated June 19,2017

ANNEX A
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