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SUBJECT: GUIDELINES ON THE IMPLEMENTATION OF THE HUMAN RESOURCES
DEVELOPMENT PROGRAM - CAREER ADVANCEMENT SCHOLARSHIP
PROGRAM (HRDP CASP] FOR SRA EMPLOYEES

1.0 RATIONALE

Pursuant to the provision of Section 6.b of the Republic Act No. 10659, otherwise known
as the Sugarcane Industry Development Act (SIDA) of 2015, which states that all stakeholders
in the sugarcane industry shall contribute to the development of a sustainable human resource
for the industry, the Sugar Regulatory Administration hereby supports initiatives that enable its
human resource to reach their full potential in alignment with its organizational goals.

In line with this commitment, the Sugar Regulatory Administration, through its
SIDA-Human Resource Development Program (HRDP) shall provide scholarship grants to SRA
employees enrolled in priority fields of study. Under this program, qualified SRA employees may
avail themselves of a one-time scholarship grant which shall be herein referred to as HRDP
Career Advancement Scholarship Program.

2.0 OBJECTIVES
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knowledge enhancement, skills and competencies enabling its employees to perform
their duties more effectively and contribute to the achievement of SRA's goals through
improved public service.

2.2. To provide opportunities for SRA employees to pursue graduate / post graduate studies
in relevant fields through scholarship grants in State Universities and Colleges (SUCs)
and other locally established government-owned and funded higher education
institutions, notwithstanding their sex, gender, religion, ethnicity and sexual preference.

3.0 DEFINITION OF TERMS

1. Graduate Degree Scholarshin - refers to the grant of financial assistance to gualified
SRA employees pursuing Masters or Doctorate degree in approved priority fields of
study in identified institutions under the HRDP for the Local Graduate Scholarship.

2. Program of Study / Plan of Course Work / Course Timetable - refers to the official
descriptive listing of subjects, including credit units required in the graduate program to

be pursued by the scholar, as issued by the university or institution where he/she has

.been accepted as a regular graduate student.
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3. Full-load Scholar - refers to a grantee who carries a minimum academic load of nine (9)
units per semester or trimester, or as otherwise prescribed in the approved program of
study officially issued by the university or institution.

4. Reduced-Load Scholar - refers to a grantee who carries a minimum academic load of six
(6} units per semester or trimester, or as otherwise prescribed in the approved program
of study officially issued by the university or institution.

4.0 POLICIES AND PROCEDURE

The graduate scholarship programme shall be available to qualified SRA organic employees
who intend to pursue graduate degrees (Master’s or Doctorate) in the fields of agriculture,
engineering and relevant courses in State Universities and Colleges (SUCs) and other locally

established government-owned and funded higher education institutions.

The annual slot allocation shall be determined and approved by the SRA SIDA-HRDP TWG,
based on available funds and priority fields of study.

4.1 Criteria for Eligibility and Documentary Requirements

The following eligibility criteria and corresponding documentary requirements shall

apply to applicants:

ELIGIBILITY CRITERIA

DOCUMENTARY REQUIREMENTS

Rendered service to SRA as a permanent
employee for at least two {2) years at the
time of application.

Certified true copy of Service Record

Duly accomplished Personal Data Sheet
with attached 2x2 ID photo

Not be more than 45 years old.

Any government-issued ID or document
acceptable as proof of age (Birth Certificate,
passport, etc.)

Obtained a performancé rating of at least
“Very Satisfactory” for the last two (2)
rating periods.

Certified copies of Performance Ratings for
the last two (2) rating periods

Recommended by the Department
Manager and duly endorsed by the Deputy
Administrator, if applicable.

Nomination / Endorsement Letter from the |
Department Manager

Admitted as a student in the Graduate
Degree Program where he/she intends to
enroll.

Certificate of Admission issued by the
University

No pending administrative case.

Certification of ne pending administrative
case from the HRRS/Legal Department

No record of non-completion of previous
study / training programs under SIDA
HRDP except for valid reasons, as
determined by the SRA HRDP TWG.

Certification from the SIDA HRDP TWG that
the applicant has already completed
his/her service obligation




Good scholastic record (above average Transcript of Records of the applicant’s
GWA: 2.0 for Masters; 1.5 for PhD.) previous degree (Bachelor's Degree for
Master’s applicant and Master’s Degree for
PhD applicant)

4.2 Selection of qualified applicants

The SRA HRDP TWG shall be responsible for the selection of qualified applicants under
the HRDP-CASP. The selection process shall involve two (2) stages:

(1) Initial screening - the SRA HRDP TWG shall evaluate all applications to determine
completeness and compliance with the prescribed eligibility criteria.

Based on the results of the initial evaluation, the TWG shall rank the qualified
applicants, using the following criteria:

Agriculture 100

ig{%‘gﬁ; P Engineering 80

(50%) Other relevant MS/PhD 70

PERFORMANC | Excellent 100

E

RATING Very Satisfactory 90

{20%)

YEARS IN 15 and above 100

SERVICE 10-14 90

(20%) 6-9 80

2-5 70

ANNUAL GROSS Lowest 100
INCOME (10%)}) Low 80-90
The annual gross Middle 50-70
income will be High 20-40
categorized from Highest 10
highest to lowest

The final score is a weighted combination of the equivalent points earned in each
criterion.

{2) Final selection - applicants who passed the initial screening shall undergo a panel
interview to be conducted by the SIDA-HRDP TWG and official representatives from
concerned departments. The final selection of scholarship awardees will be based
on the final score based on the selection criteria, results of the panel interview and
availability of slots.

All decisions of the HRDP TWG, as approved by the Agency Head shall be deemed
final.



4.3 Priority / Relevant Programs

The program is open to all qualified SRA employees pursuing any of the following priority
courses and fields of discipline:

PRIQRITY PROGRAMS MAJOR FIELDS OF DISCIPLINE
MS / Ph.D in Agriculture | Entomology

Plant Breeding

Plant Pathology

Soil Science
Crop Science
Agronomy

Engineering Chemical Engineering
Mechanical Engineering
Agricultural Engineering
Environmental Engineering

Other Relevant Courses Chemistry
Genetics/Microbiology/Biotechnology/Molecular
Biology

Research and Development Management

Climate Resilience and Sustainable Development
Public Management / Administration
Envirommental Science

Statistics

Economics

4.4 Financial Benefits and Mode of Disbursement

A grantee pursuing a Master’s degree (M/MA/MS or D/PhD) shall be entitled to the
following financial assistance per Academic Year during the actual period of study subject
to existing government accounting and auditing rules

LOCAL SCHOLARSHIP
SCHOLARSHIP PRIVILEGES Master’s Degree | Doctorate Degree
Tuition and Other Matriculation Fees 30,000 40,000
Shall be released outright at the start of the
semester.
Stipend (per month)
: Full-load (10,000) 100,000
Reduced-load (5,000) 50,000

Shall be disbursed on a monthly basis.

Book and Learning Materials per

semester
Full-load (7,500) 15,000
Reduced-load (5,000) 10,000
Shall be released outright at the start of the
semester.
Thesis / Dissertation Grant {One- 100,000
time grant) Output-based and released in full upon

submission of one (1) hardbound copy and




one (1) soft copy of the approved thesis /
dissertation manuscript, together with the
Certification from the TWG and expert in
the field of study that the research cutput is
relevant and beneficial to the sugarcane
industry,

To qualify for the financial benefits, the grantee shall submit the following documents
within the prescribed period:

DOCUMENT DATE OF SUBMISSION
Program of study approved by the | Atthe start of the scholarship period
program adviser
Certificate of Enrollment / Registration | Atthe start of each semester / term
Form (certified true copy)
Official Grades (certified true copy) At the end of each semester / term

4.5 Scholarship Contract

The grantee shall enter into a contract with SR4, and these guidelines shall be made an
integral part of the contract.

5.0 TERMS AND CONDITIONS OF THE SCHOLARSHIP PROGRAM
5.1 SCHOLARSHIP CATEGORY BASED ON ACADEMIC LOAD

Full-load schelar - shall carry the minimum academic lead of nine (9) units per
semester/trimester or as provided in his/her program of study as officially issued by
the university or institution where he/she is enrolled, whichever is higher. In the case
of a quarterly-based school year, the minimum academic load shall be defined by the
university / institution where he/she is enrolled.,

Reduced-lead scholar - shall carry the minimum academic load of six (6) units per
semester / trimester or atleast 50% of what is provided in his/her program of study for
a particular semester / term as officially issued by the university or institution where
he/she is enrolled, whichever is higher. In the case of a quarterly-based school year, the
minimum part-time academic load shall be at least 50% of the minimum full-time load
as defined by the university / institution where he/she is enrolled.

5.2 DURATION OF STUDY

A Full-load scholar shall be granted a maximum period of three years (3) yvears for M/MS
and D/PhD to finish the program of study.

A Reduced-load scholar shall be granted a maximum period of five {5) years for M/MS
and D/PhD.

In case of delayed completion due to valid and acceptable reasons, an extension of a
maximum of one {1) year shall be allowed subject to TWG's deliberation and approval.



5.3 DEFERMENT OF SCHOLARSHIP

No deferment of scholarship shall be allowed. Failure to enroll during the semester
where the scholarship was awarded shall result in the forfeiture of the scholarship.

5.4 GRADE REQUIREMENT

The grantee must maintain good academic standing ie, General Weighted Average
(GWA) or Grade Period Average (GPA) set by the university. A grantee who has earned
a GWA/GPA that is lower than the grade requirement may retain the SRA HRDP
scholarship as long as he/she is allowed to enroll by the university.

5.5 LEAVE OF ABSENCE (LOA)

Leave of absence may be allowed for highly justifiable circumstances, provided that itis
supported by a written permission from the university, subject to the approval of the
SIDA-HRDP TWG. The maximum cumulative duration of the LOA shall not exceed one
(1) academic year for both full-load and reduced load grantees.

5.6 EXTENSION OF PERIOD OF STUDY

A grantee, upon written request, based on justifiable grounds, may be given an extension
by the SIDA-HRDP TWG for a maximum period of one (1) academic year to finish the
degree. However, he/she shall no longer be entitled to any financial assistance during
this period, except for the unreleased thesis/dissertation allowance.

5.7 TRAVEL ABROAD

If the grantee intends to travel abroad during the scholarship period, he/she shall secure
travel clearance from the SIDA-HRDP TWG prior to requesting a Travel Authority from
the SRA, subject to the submission of the following requirements:

a. Personal Travel: Cash or surety bond equivalent to the total amount of financial
benefits received and the monetary value of the service obligation prior to being granted
authority to travel abroad.

b. Official Travel: Letter of Guarantee undertaking to return to the SRA immediately
upon completion of the official travel.

5.8 SERVICE OBLIGATION

The grantee shall serve two (2) years service obligation for every year of scholarship for
M/MA/MS in accordance with the provisions of E.0, No. 129 series of 1968, as amended
and three {3) years for D/PhD extended to him/her under the contract. The rendition
shall commence after the completion of the degree.

Resignation from the SRA during the duration of the scholarship or before completion of
the grantee's service obligation shall render him/her liable to refund the full amount of
the financial benefits received or a prorated amount corresponding to the unserved
portion of the service obligation based on the total amount received from the program,
as the case may be, plus the legal interest rate prescribed under the New Civil Code.



5.9 FINAL CLEARANCE

The grantee shall be issued final clearance upon fulfillment of his / her required service
or financial obligations.

6.0 GROUNDS FOR THE TERMINATION OF THE SCHOLARSHIP GRANT

The SIDA-HRDP TWG reserves the right to terminate the scholarship grant due to the
following grounds:

6.1 Failure to meet the grade requirements and/or terms and conditions stipulated in the
Scholarship Contract;

6.2 Unjustified withdrawal from the Scholarship Program,;

6.3 Shifting to courses not covered under Section 4.3

6.4 Mishehavior, alcoholism, and use of illegal substances;

6.5 Conviction of any crime involving moral turpitude;

6.6 Conviction for violation of the rules and regulations of the SUC; and

6.7 Submission of falsified or fraudulent documents

7.0 EFFECTIVITY

These guidelines shall take effect during the First Semester of AY 2026~2027 and remain in
full force unless revoked or amended in writing.




